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Offline copy of the online application form 
Interim Head of Programme

Welcome to our application portal. Please read through these guidelines before completing your application.

·  You can edit your application in multiple sessions. 

·  If you're leaving an unfinished application, remember to save your work. 

· A confirmation email will be sent to you after your application has been successfully submitted.  If you do not receive a confirmation email, please log back into the portal and ensure that all required fields have been completed and your application has been submitted.

It’s our responsibility to make the application process accessible - contact us on recruitment@artsadmin.co.uk if you would like the form in an alternative format, or if you have any questions. 

We would also be grateful if you could complete our Equal Opportunities Monitoring Form. A link to this form will be included in the confirmation email you receive after successfully submitting your application.


Section 1: Personal Information

First Name*


Last Name*


Pronouns


Email*


Confirm Email*


Mobile*


Address Line 1*


Address Line 2


Town/City*


Postcode*


Right to Work
Do you have the right to work in the UK?
Yes
No







Section 2: Work History

Please submit your CV to give us insight into your experience. Make sure it includes the information described in the recruitment pack. If you would like your application to be considered anonymously, please remove your name and any other personal details from your CV. 

Please be aware that you may be identifiable from the other information in your application.

CV upload*

Section 3: Skills and Experience

Tell us about your skills and experience by answering the questions below. For all three questions, please use examples from your own professional experience to illustrate your approach. 

You are welcome to provide each answer in writing, an audio file or a video file. 

Written answers should be no more than 300 words and audio/video files no longer than 3 minutes.


Questions
Question 1: Describe your producing style and how this aligns with the kind of work you most like to produce.

Please select how you would like to provide your response.*
Please choose only 1 format to provide your answer (written, audio or video)

Written answer



300 words maximum

Audio upload
Maximum 3 minutes in length

Video upload
Maximum 3 minutes in length


Question 2: Tell us about how care shows up in how you manage a team of people.

Please select how you would like to provide your response.*
Please choose only 1 format to provide your answer (written, audio or video)


Written answer


300 words maximum

Audio upload
Maximum 3 minutes in length

Video upload
Maximum 3 minutes in length

Question 3: Referring to the ‘What we believe’ section of the job pack, what most resonates with you and why?

Please select how you would like to provide your response.*
Please choose only 1 format to provide your answer (written, audio or video)


Written answer



300 words maximum

Audio upload
Maximum 3 minutes in length

Video upload
Maximum 3 minutes in length


Section 4: References

Please provide details for 2 professional references. Artsadmin will never contact your referees without agreeing the timing with you directly first. 

First Reference

Name*

Professional role and/or organisation*

Relationship to you*

Telephone

Email*


Second Reference

Name*

Professional role and/or organisation*

Relationship to you*

Telephone

Email*



Section 5: Positive Action

When we are shortlisting applicants for first interviews, we will apply our positive action policy. If you  identify as D/deaf or disabled, or from the Global Majority* you can choose whether you would like us to apply this policy when reviewing your application. If you select yes to the question below and have clearly shown that you meet our minimum criteria, you will be invited for a first interview. (See the Selection Processes section within the recruitment pack for more information, including details of the minimum criteria.)   
By ‘Global Majority’ we mean people who identify as Black, Asian, Brown, dual-heritage, indigenous to the global south, and/or have been racialised as ‘ethnic minorities’. (Rosemary Campbell-Stephens, 2020) 
You can find out more about our commitments to transparency and equity through the recruitment process, on our website:  https://www.artsadmin.co.uk/about/opportunities/ 

Please indicate here if you identify as D/deaf, disabled and/or from the Global Majority and would like to opt in to our positive action policy:
Yes
No


Section 6: Declarations
Are you personally connected or related to a member of staff or one of the trustees? If yes, please indicate who and how.*
Yes
No

Names and how you are connected:

I confirm that the information in this form is correct and understand that giving false or misleading information may result in any future agreements being cancelled.*
Yes
No


I understand that the personal data I’ve provided in this application will be used for the purpose of processing my application, and retained for an appropriate time period in case of queries after the process has completed, in accordance with Artsadmin’s data retention policy.

Yes
No

End of form  
When you are ready, please submit your form on the following pages. Your application has been successfully submitted when you receive a confirmation email from AwardStage. If you have any issues do get in touch with us on recruitment@artsadmin.co.uk
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